Morristown Unitarian Fellowship

Director of Religious Education Job Description
Overview
The Director of Religious Education (DRE) job is a full-time position, with flexible hours.  The DRE is a leader in maintaining and developing a comprehensive RE program that includes worship, education, social action, leadership development, and community building.

The DRE provides professional leadership for a lifespan religious education program for children, youth and adults.
The DRE reports to and is supervised by the Minister.  The DRE is evaluated by the Minister, with input from the Religious Education Council, Youth Adult Committee, and Adult Programs Committee.
Major Duties and Responsibilities

Administration

· Recruits and coordinates volunteer teachers and aides
· Supervises part-time RE assistant and Nursery Care Manager
· Maintains RE resources and supplies

· Maintains and assists in developing RE budget and keeps all records current

· Attends meetings of RE Council, Youth Adult Committee, Adult Programs Committee, Program Network, Board of Trustees, and Fellowship staff

· Attends Metro NY district, UUA and area RE conferences and workshops as appropriate

Education and Planning

· Evaluates religious education program and curricula, working closely with the Minister and RE Council
· Provides training for volunteer teachers and aides
· Provides leadership and collaborates with minister in developing adult and intergenerational programs and worship.
· Develops and maintains the RE Library and Curriculum Resource boxes.
· Oversees the worship lives of children and youth, including Children’s Chapel and Time For All Ages
· Acts as resource for Youth Advisors, Youth Adult Committee (YAC) and Adult Programs committee
· Assists in choosing and implementing social action projects and events for children and youth
Communication

· Advocates for and publicizes RE programs through the newsletter, email, etc.

· Participates in Sunday Services

· Provides leadership for goal-setting and development of philosophy of religious growth and learning

· Offers parent education and support

· Collaborates with Minister, RE Council, Youth Advisors, YAC members and Adult Programs members
· Provides guidance and support for classroom discipline, volunteer staffing and other needs as they arise
· Nurtures a welcoming environment for all newcomers 
Experience, Knowledge, Skills and Abilities

· Credentialed religious educator preferred; must have at minimum a Bachelor’s degree
· Has demonstrated success working with children and youth

· Excellent organizational, administrative, communication and volunteer management skills 
· Strong belief in Unitarian Universalist principles and desire to bring this ministry to our children, youth and adults

· Initiative and ability to encourage and inspire others

Compensation

The Fellowship offers a salary in accordance with the UUA guidelines that takes into account education, experience and skills.  A competitive benefits package includes paid vacation and holidays, health insurance, pension, and professional expenses.
Please send resume, letter of interest and a statement of religious education philosophy to dre-search@muuf.org or DRE Search, 21 Normandy Heights Road, Morristown, NJ 07960. Preferred start date July 15.  Detailed job description and all about us at www.muuf.org. Phone contact David Palmer at (917) 767-7225.
